TECHNI CAL HANDBOCK FOR
ENVI RONVENTAL HEALTH AND ENG NEER NG
VOLUME VI - FACI LI TI ES ENG NEERI NG

PART 70 - ADMINISTRATION AND MANAGEMENT

CHAPTER 70-2 GLOSSARY OF TERMS

ACTIVITY - A financial accounting coding structure |level that
i dentifies one division below an appropriation, e.g., Mintenance
and | nprovenent.

(1) __ Sub-Activity - A coding structure |level that identifies one
di vi sion below the activity, e.g., Facilities Support is a
sub-activity of the Facilities and Environmental Health
Support activity. The sub-activity is used to account for
an al |l owance of funds made for that purpose and to record
obl i gati ons and expenditures against the allowance to ensure
controlled spending limtations.

(2) Sub-Sub-Activity - A coding structure |level that identifies
two divisions below an activity, e.g, operational supplies
is a sub-sub-activity of the nmaintenance and | nprovenent
activity. The sub-sub-activity is used to account for an
al l owance of funds nmade for that purpose and to record
obl i gati ons and expenditures against the allowance to ensure
controll ed spending limtations.

ADEQUATE FUEL SOURCE - The fuel required to produce a m ni mum
run time for an emergency generator. It will be based on the
reasonabl e worst case scenari o, which includes length of tinme of
the worst power outage and the availability of fuel at a
particular installation. Adequate fuel source is defined as
enough fuel on hand, at all tines, necessary to supply the
generator to nmeet that mininumrun tine and is equal to the
mnimmrun time multiplied by the fuel usage rate of the

gener at or.

ADJUSTMENT - Increase or decrease to an obligation due to costs
not clearly defined at tinme of obligation, e.g., freight costs.

ADVICE OF ALLOWANCE - Administrative procedure that transfers
or forwards funding for use by Areas or Service Units.

ALLOCATION - The anmpunt of obligational authority transferred
to one agency, bureau, or account to carry out the purpose(s) of
the parent appropriation fund.

ALLOTMENT - The anount del egated by the agency head or ot her
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aut hori zed official of the agency for IHS Areas to incur
obligations within a specified amount. Area Ofices further

del egate allotnents to the service units for the same purpose(s)
the funds were intended.

ALLOWANCE - Fundi ng anount to cover requirenents, e.dg.,
mai nt enance and | nprovenent (M&l ) all owance.

APPROPRIATELY SIZED POWER SOURCE - The energency power
system generator will be sized such that it will not be | oaded
above 85% of maxi mum capacity, unless authorized by the
Facilities Manager, to ensure full capacity is not exceeded.

APPROPRIATION LANGUAGE - Legislative |anguage in an
appropriation bill which specifies the purposes and anmount for
whi ch funds provi ded under an appropriation may be used and

i ncl udes any specific provision (like limtations) applicable to
the use of the funds.

APPROPRIATION - An act of Congress that pernits Federal
agencies to incur obligations and to make paynents out of the
Treasury for specified purposes. Appropriations are categorized
in a variety of ways, such as their period of availability
(one-year, multiple-year, no-year).

AREA, CRITICAL CARE - Areas in a health care facility
comonly having patients who are or may be subjected to invasive
nonitoring or therapy using direct pathways to the heart (e.g.,
operating room intensive care units).

AREA, GENERAL CARE - Areas in a health care facility where
pati ents have or might have direct contact w th non-invasive
t herapy and/ or electrical or electronic equipment (e.g.,

anmbul atory care waiting room dialysis room.

AREA, NON-PATIENT - Administrative areas and ot her areas where
patients have little or direct contact with electrical and

el ectronic equi pment (e.g., service unit conference room patient
waiting area, admnistrative offices).

ASSESSMENT, PROGRAM - A detailed, docunented, in-depth
conparative assessnment of a facilities activity or program

February 28, 1997 (70-2) 2 TN -



TECHNI CAL HANDBOCK FOR
ENVI RONVENTAL HEALTH AND ENG NEER NG
VOLUME VI - FACI LI TI ES ENG NEERI NG

PART 70 - ADMINISTRATION AND MANAGEMENT

el ement agai nst established criteria. This assessnent is
conducted by a managenent official on one specific topic outlined
in the managenent control plan of the Area or service unit. |Its
purpose is to determnm ne whet her adequate control measures exi st
and are inplenmented to prevent or detect the occurrence or
potential risks. Program assessnents are eval uations of past
occurrences agai nst pre-established criteria and are conducted on
all programelenments at a mninumonce every three years or as a
result of any risk assessnent that reveals high vulnerability.

AUTOMATED MANAGEMENT SYSTEM - A conputerized information
systemused to facilitate the scheduling, nonitoring, and
docunent ati on of equi pment nai ntenance and repair.

BILL OF COLLECTION (SF-1114) - The formused to process a

charge to an enpl oyee, vendor or public for the | oss of
government property, e.g., keys. The form may al so be used for
the cost of damage inposed on governnent property such as the
result of a report of survey or any action resulting in the need
for conpensation to the governnent.

BUDGET AUTHORITY - Authority provided by law to enter into
obligations which generally result in immedi ate or future
outl ays of governnent funds.

BUDGET AMENDMENT - A proposal, submitted to the Congress by
the President after his formal budget transmttal but prior to
conpl eti on of appropriation action by the Congress, that revises
previ ous requests, such as the amount of budget authority.

BUDGET PROCESS - The process of formulating the recurring
funds required in the various elenments in facilities, (e.g.
utilities, bench stock, operating supplies/services, training,
equi pnent repl acenents, service contracts, preventive nmai ntenance
(PM, nmintenance and repairs of building service and non-
clinical equipnent (personal property), projects, and mai ntenance
and repairs to real property).

BUDGET PLAN - Anticipated quarterly distribution of such
sub-sub-activity with or wi thout object classification and/or
cost centers.

BUILDING SERVICE EQUIPMENT (REAL PROPERTY EQUIPMENT) -
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This is equi prent which is pernmanently installed in or attached
to buildings or structures and becones a part of real property
for the purpose of rendering such building or structure usable or
habitable. The renoval of such equi pnent woul d generally require
maj or or significant repairs or inprovenents to place the area in
which it was located in a usable condition. Exanples of building
servi ce equi pnment include the heating and cool i ng system
(boilers, air handlers, conpressors, piping, etc.), elevators,

pl unmbi ng system (pi pi ng, sinks, toilets, etc.), and electrical
system (lighting fixtures, electrical panels, receptacles, etc.).
It does not include portable or novabl e personal property

equi pnent (such as space heaters, w ndow air conditioners, and
portabl e fire extinguishers) which do not require to be connected
to the building service equi pment systemnms other than that

provi ded by an electrical plug or quick disconnect fitting. This
category does not include special purpose program equi prent that
is specific to a single purpose or function do to the fact that
the building is being used for health care programs (e.g., X-ray
units, nedical air conpressors, incubators, etc.).

CAPITALIZATION - Cost accounting procedure that tracks the

i ncrease and decrease of the value of real property as a result
of inproverments to the real property (land and structures).
Whenever a construction project is conpleted at an installation
(land and structures) the cost of the inprovement portion of the
project must be estinated by the facilities nanager. A report is
forwarded to the property nanagenent section for capitalization

CERTIFICATION OF FUNDS - Administrative procedure of
forwardi ng authority to another agency, departnment, or unit that
funds have been "reserved" for a particular use, e.g.
architect/engi neer contract, construction obligation, change
order, etc.

COMMITMENT - Entry for a particular transaction. It is an
estimated amount of procurenment by facilities. This amount nmay
be hi gher or lower than the obligated anount by the procurenent
departnment. It is adjusted by facilities managenent upon
recei pt of a purchase order fromthe procurenent departnent.

COMMITMENT REGISTER - A | og of individual accounting
transacti ons whi ch di splays the status of ongoi ng procurenent
obligations, procurement in progress (commitnents) and ot her data
to ascertain status of funds at any tine period for each account.
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Regi sters should contain at a mninmum transaction nunber, date
of transaction, description of transaction, commitnent anmount,
obligation anpbunt, adjustnents, NIE anpbunts when a fixed price is
unavai | abl e, and bal ance.

COMMON ACCOUNTING NUMBER (CAN) - The CAN consists of a
seven digit code conposed of three segnments. CAN nunbers are
al ways proceeded by a nuneric code identifying the fiscal year
funds were appropriated, e.g. 1J942520.

1 Identifies the fiscal year, in this exanple FY 91
J Identifies the agency, in this exanple |IHS
94 Identifies the accounting point, in this exanple

Headquarters

2520 ldentifies an accounting classification within each
accounting point, in this exanple 2500 is Division of
Facilities and Environmental Engineering (DFEE), 2520
is the Facilities Engineering Branch (FEB).

CONTINGENCY PLANS - Witten plans outlining the procedures for
pronmpt repair, replacenment and contingency actions by each
department at the installation for providing substitute support
for partial or total cessation of equipnment or systemfailure.

CONTINUING RESOLUTION - Legislation enacted by Congress to
provide |limted budget authority in cases where the fiscal year
appropriation has not been enacted by the begi nning of the fiscal
year (Cctober 1).

COST ACCOUNTING - A plan, including nethods, procedures, and
forms for recording, classifying, summarizing, reporting,
verifying, analyzing and interpreting financial date for the
pur pose of pronpting control and admni nistration.

COST CENTER - Three digit nunerical code defining the purpose
of procurenent of an individual item(s) or services. Cost
centers are sub-divisions of object classes.

CRITICAL UTILITIES - Described as one routinely required by
departnental staff at an installation during the course of nornal
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operations and which, if failure occurred, would create a threat
to the patient care environnment that each departnment supports.
The service unit safety committees can advi se you on whi ch
utilities have been determined to be critical for accreditation
pur poses.

CYCLE, MAINTENANCE INSPECTION - The regular recurring
events of inspection/naintenance fromstart through conpl etion of
all itenms with equal PM service frequency (i.e., each electric
not or, each switch gear, each transformer or any other item of
equi pnent in the facility which has a nmonthly or other "servicing
frequency").

DEFICIT, BUDGET - The anpunt the comm tnment exceeds the
initial funding authority or bal ance for any given period.

DIRECTIVE, MANAGEMENT CONTROL - CQutlines the Area directive
that establi shes the nmanagenment control programto conply with
federal nmandates as defined by the Area Director.

DISBURSEMENTS - Paynents nmade | ess refunds received.

DOCUMENTATION - Consists of the witten managenent control
report along with all the pertinent dates, facts, findings, and
the reconmended corrective actions resulting froma managenent
control assessnent. Docunentation is adequate if the

i nformati on i s understandable to a reasonably know edgeable third
party reviewer.

EMERGENCY INTERRUPTION OR SHUTDOWN - Interruption or
shut down necessary to nminimze further utility loss or failure,
system or equi pnent danage, or safety hazard.

ENTRY - Individual commtment register line itemand all
pertinent data associated with the procurenent of the item e.g.,
date, description, committed anount, etc.

EQUIPMENT - Tangi bl e, personal property having a useful life of
nore than 2 years and an acqui sition cost of $500 or nore. \Wen
used with the words building service preceding it is specifically
designated real property. See building service equi pnent
definition in this section.
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EQUIPMENT CARD - Docunent used to track the historical data on
equi pment nai nt enance repairs performed by facilities engineering
personnel or service contractors. |HS utilizes formHSA-T-51 for
equi pnment record cards.

EQUIPMENT, NON-PATIENT CARE - All electrically powered, line
operated personal property other than that used for clinica

pur poses (e.g. ovens, dishwashers, sterilizers, bed pan washers,
conputers, building service equipnent). A good rule of thunb is
the itens that need mai ntenance and are not under repaired by

bi omedi cal technicians

This category includes the foll ow ng:

(D Ofice Equipnent - Electric typewiters, copiers, clocks,
and other simlar itemns.

(2) Donestic - Appliances which nmay be in the patient vicinity,
but which are not intended to contact the patient, such as
| anps, television sets, and radi os.

(3) Non- Di agnosti ¢ Laboratory Equi pnent - Water baths,
i ncubators, sterilizers, refrigerators, ovens, dishwashers,
bed pan washers, and other simlar itemns.

EQUIPMENT, PATIENT CARE - Personal property equi pnent that
is electrically powered, line operated that is directly involved
in the diagnosis and/or treatnment, and nonitoring of patients.
Thi s equi pnent is often referred to as clinical equipnment and
previously was call ed bi onedi cal equi prment.

This category includes the follow ng:

(1) Treatnent - Equi prent that comes in physical contact with
the patient (e.g., defibrilators, pacemakers).

(2) Diagnostic - Equipment used in critical testing (i.e., blood
and/ or tissue analysis). Most |ab equipnment would not be
consi dered patient care equi prment.

(3) Monitoring - Equipnent utilized in patient assessment such
as central station/bedsi de physiological nonitoring
equi pnent .
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(4) Oher - Electric beds.

ERROR, USER - An error caused by the inproper use of the
equi pnent by the user or operator during its use. The user error
creates incorrect operation or failure.

ERROR, EQUIPMENT - An error caused by failure of nechanical or
el ectrical components in the equipnent. Equi pnent error creates
i ncorrect operation or failure.

EVALUATION, PROGRAM - A detail evaluation of the entire
managenent control programat an Area to deterni ne whether
adequate control techni qgues exist and are inplenented to achieve
compliance with the FM A and Quality Managenent Initiatives. An
eval uati on consists of reviewing the Area directive, plan, and
assessnents conducted for the previous three conplete fiscal
years. This is conducted by Headquarters DFEE/ FEB during the
facilities engineering programreview.

EXPENDITURES - Total obligations for any given period.

FAILURE, REPORTABLE EQUIPMENT - A problemor failure of a
pi ece of equipnent that is or may be a threat to the environnment
and i s not pl anned.

FAILURE, INTERRUPTION OR SHUTDOWN OF EQUIPMENT -
Interruption or shutdown necessary to nmininize further danage to
a piece of equipnment or elimnate a safety hazard.

(1) Mnor Failure - Interruption or shutdown expected to |ast
| ess than one (1) hour.

(2) Mjor Failure - Interruption or shutdown expected to |ast
nore than one (1) hour.

FISCAL YEAR - Beginning with Fiscal Year 1977, fiscal years for
the Federal Government begin on Cctober 1 and end on Septenber
30. The fiscal year is designated by the cal endar year in which
it ends, e.g. fiscal year 1991 is the fiscal year ending

Sept enber 30, 1991.

FREQUENCY, MAINTENANCE INSPECTION - The period of tine, or
interval which is deternmined froman engi neeri ng and economic

February 28, 1997 (70-2) 8 TN -



TECHNI CAL HANDBOCK FOR
ENVI RONVENTAL HEALTH AND ENG NEER NG
VOLUME VI - FACI LI TI ES ENG NEERI NG

PART 70 - ADMINISTRATION AND MANAGEMENT

vi ewpoi nt as the nost desirable for servicing identified itemns.

Frequency is "how often”. Each piece of equi pnent included
within the PMprogramw || have a frequency for maintenance
assigned. This will define the nunber of tines that the item
wi | | have nai ntenance performed on an annual basis. The

frequency nay be increased or decreased at the determination of
the facilities nanager however, it may never exceed one year

The change in frequency nmay only be acconplished as a matter of
good solid engi neering judgenent based on equi pnment reliability
(lack of failure). By the same reasoning equi pment that fails
frequently shoul d have the maintenance frequency increased to
ensure reliability. This decision will be performed at any tine
during the year. 1In preventive nai ntenance we have nonthly,
quarterly, sem -annual, annual and triennial and quintennial.

GUIDE AND CHECKLIST, PREVENTIVE MAINTENANCE - Form HRSA
424, Preventive M ntenance Gui de and Checklist is used to
outline the specific requirenments that need to be acconplished to
perform PM for each piece of equipnment and . The guidelist is
very detailed to the point that any individual reading the
docunent woul d know all the exact requirenents to conduct the PM
for exampl e:

(1) Check belt for 3/8" to 2" tension, if different adjust to
neet requirement.

(2) Lubricate notor bearing with SAE 10Woil .

Note: Each itemw || have an equi pment guidelist (HRSA -
424) .

HAZARD RECALL - A witten adnministrative notice by a

manuf acturer or a governnent regul atory agency to inform owners
and/ or users of a specific piece of equiprment which has been
identified as having a defect in operation. The defect nay
create a threat to the user or operator under certain
circunstances. The recall requires the owner of the equipnment to
renmove the equi pnent fromuse imediately for an exchange from

t he manuf acturer and/or to conduct equi pnment nodifications to
ensure its continued safe use or operation

Hazard recalls are classified into the foll ow ng categories:

(1) Hazard Recall dass Il - A situation in which the use of,
or exposure to, a piece of equipnent is not likely to cause
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adverse heal th consequences.

(2) Hazard Recall dass Il - A situation in which the use of, or
exposure to, a piece of equipment nay cause temnporary or
nedi cal ly reversi bl e adverse health consequences or where
the probability of serious adverse health consequences is

renot e.

(3) Hazard Recall Cass | - A situation in which there is a
reasonabl e probability that use of, or exposure to, a piece
of equi pment during operation will cause serious adverse

heal t h consequences or deat h.

INSPECTION - The critical exam nation of a system conponents
of a systemor individual inventory itens to determine their
conformance to applicable quality standards or perfornmance
speci fications of operation (e.g., elevator, boilers, cooling
tower). These are nandatory inspections other than PM

i nspections to conply with | aws, regul ati ons and codes. Wrk
that cannot be acconplished with in-house staff nust be
contracted. The frequency specified by |law, regulation or code
cannot be dininished unless witten authorization is obtained
fromthe authority having jurisdiction

INSTALLATION (FACILITY) - Separately |located and defined
acreage of real property that stands alone as an entity, a

buil ding or group of buildings, a structure and utility systens
and/ or the associated site (e.g. health center, clinic,
hospital, quarters, or health center and quarters, hospital and
quarters). Each defined facility or acreage is uniquely
identified with a PHS real property inventory nunber that
identifies it fromall other governnent installations.

INVENTORY, PREVENTIVE MAINTENANCE - An inventory listing
of all initial and subsequent; non-clinical personal property,
bui I ding service equi prent and conponents of the buil ding
structure that may require preventive maintenance. A facilities
PMinventory differs froma consolidated nermorandum recei pt (CVR)
inthat it is specifically designed as a tool for nanaging a
facilities maintenance programto include personal (non-clinical)
and building service equipnment. Al itens in a CMR inventory do
not require PM

MAINTENANCE - Miintenance is work to keep a facility or
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equi pnent in a usable state or condition and in operation for its
i ntended purpose. It includes preventive and repair mai ntenance.
It includes construction perforned to i nprove or increase the
operation of the facility, or enhance the aesthetics. Wen the
word mai ntenance is used in this text by itself it nmeans the
tasks performed by the mai ntenance staff which may include PM
repairs, testing, inspections and/ or conbination thereof.

(1) Preventive Maintenance (PM) - The process of cleaning,
| ubricating, adjusting, calibrating, checking for wear,
cleaning (non-janitorial) of equipnent, painting;
resurfacing; replacing conponents and other actions to
assure continuing service and to prevent breakdown that
m ght cause total breakdown or serious functional inpairnment
of the equipnment before the next schedul ed PM i nspection.
Typically PMtasks take individually [ ess than one hour per
item of equi pment. The purpose is to preserve and restore
on a tinely schedule, in order to preclude the deterioration
of contiguous and associ ated conponents or equi pment. This
work is strictly performed for an economni ¢ advantage only.
Preventi ve mai nt enance does not include performance
operational tests and inspections required by | aws,
regul ati ons and codes. However, operational performance
tests are occasionally perforned sinultaneously during one
or nore of the PM tasks.

(2)_Repair (Routine) Maintenance - Work perfornmed on a piece of
equi pnent or structure to restore it to its proper operating
condition. Such work is breakdown repairs generated through
work orders from other departnents. It is not schedul ed and
is generally perfornmed at the request of the equi pnent
operator (user). Cenerally repairs procedures are different
fromthose required by schedul ed mai nt enance procedures even
t hough they nay have been instrumental in identifying the
repair. The work is NOT schedul ed or planned in advance. A
failure of real property (acreage and appurtances) is caused
by action of the elenents, fire, explosion, storm and/or
ot her disasters, or by the use near to or beyond its
expected useful life. Because of its nature or extent, this
deterioration or damage cannot be corrected through nornma
mai nt enance. Repairs are "curative" maintenance.

(3) Emergency Maintenance - Unschedul ed work requiring i mediate
action to restore services or renove problens that could
interrupt activities.
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(4) Environmental Maintenance - Wirk perforned within a
designated area on a schedul ed basis. The purpose of the
procedure is a mixture of those itens in the PM schedul e
i nventory, but the enphasis is changed fromequi pnent to the
area in which equi pnment is found and m nor equi pment itens
not inventoried. Environnental maintenance includes a
review of the aesthetic appearance and the integrity of an
area. Exanples of itens that are environnental in nature
i nclude paint, plunbing, lighting, electrical outlets, and
m nor equi pnment such as table | anps and el ectronic
cal cul at ors.

MULTIPLE YEAR APPROPRIATION - An appropriation which is
avail able for a specified period of tinme in excess of one fiscal
year, e.g., Medicare/ Medi caid.

NO-YEAR APPROPRIATION - An appropriation which remains
avail able for obligation for an indefinite period of tine,
usual ly until the objectives have been attained, e.g.,

Mai nt enance and | nprovenent.

NON-RECURRING (FUNDS) - Funds that have been identified for a
speci fic purpose; however, the determ nation of who will use them
or how nuch cannot be determ ned beforehand.

NUMBER, PERSONAL PROPERTY EQUIPMENT - A nunber assigned by
the Personal Property Managenent office to a specific item of
personal property equi pment for the purposes of identification in
order to track its location, assigned user departnment,

repl acenment cycl e and ot her miscellaneous property managenent

i nformati on.

NUMBER, PREVENTIVE MAINTENANCE - A distinct nunber assigned
by the Facilities Manager to each specific piece of personal
property equi pnment and real property equi pnent or real property
equi pnment groupi ng for the purpose of identification and tracking
of its repair history during its useful life. The nunber may be
assigned to each individual conponent (i.e., air handler, notor)
or one assigned to a system (i.e., Elevator No. 5, HVAC System
No. 3, Exhaust System No. 9). |If a nunber is used for an entire
systemthere nust be an equi prent card for each conponents in the
systeminventory. This nunber allows identification in a
specific facility. The PM nunmber will be preceded by a letter
code to identify the type of equipnment as foll ows:
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E-El ectri cal G G ounds

M Mechani cal S-Structura

P- Pl unmbi ng PP- Per sonal Property
(e.g., E-081, P-122, PP-149) M 096

OBJECT CLASSIFICATION - A uniformnunerical classification
identifying the transactions of the Federal government by the
nature of the goods or services purchased, e.g., hospital
supplies and materials is object class 26.11.

OBLIGATIONS - Anounts of orders placed, contracts awarded,
servi ces rendered, or other transaction made by the Federal
government during a period which will require paynent during the
sane or future period. bligations can only be conducted by
procurenent enpl oyees duly authorized as agents of the

gover nment .

ONE-YEAR (ANNUAL) APPROPRIATION - An appropriation which is
avai l abl e for obligation during a specified fiscal year and
expires at the end of that year. This is the nost common form of
budget authority, e.g., Cinical Services.

OPERATIONAL PLANS - Consists of a narrative for each utility
system QOperational plans explain how a particular utility
system operates follow ng the systemthrough each individual
components conprising the system |ocation of each conponent, and
the system operational paraneters for start up and shut down.
Installations having nmore than one systemfor the sane utility
will need an operational plan for each system

PERSONAL PROPERTY - All property, supplies and equi pment
(expendabl e and non-expendabl e) excludi ng real property, records
and building service equipnment. It includes equi pnent used to
performa function or activity directly resulting froma program
It can be portable and readily relocated (e.g., defibrillator,
conputers, typewiters,); sem -permanent or tenporarily installed
and can be readily disconnected fromutilities or medical gas
systens and does not render the building or room un-inhabitable
if renoved (e.qg., dietetic dishwashers, dental chair) and all
property though permanently installed is provided specifically to
i mpart a uni que function to a roomor building for a specialized
purpose (e.g., X-ray machine, nedical air conpressor,

medi cal / surgi cal vacuum punps).
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PLAN, MANAGEMENT CONTROL - Qutlines the facilities procedure
that outlines the purpose, policy, procedures, responsibilities,
type/ scope of review, topics, frequency and related materials
necessary to comuni cate responsibility and authority for

acconpl i shing an nanagenent control programin the Area. This is
the Area Facilities Engineer's inplenentation of the nanagenent
control program

PRIORITY - The ranking of inportance for an itemto be included
in the PMprogram In order for a itemto be included in the PM
programit nust be prioritized as to the need to performthe PM
based on a pre-approved criteria. An itemnot ranked hi gh enough
using the established witten criteria will not be included in
the PM program

PROGRAM, MANAGEMENT CONTROL - The plan of organization and

all the nmethods and nmeasures adopted within an Area to safeguard
its resources, assure the accuracy and reliability of its

i nformati on, assure adherence to applicable | aws, regulations and
policies, and pronote operational econony and efficiency.

PROJECTIONS - Estimates of budget authority that extend several
years into the future. Projections are not usually firm
estimates of what will occur in future years.

REAL PROPERTY - Any |and, together with inprovenents
(utilities), structures (punp houses), and fixtures (fence,
l'ighting posts) |ocated thereon (including prefabricated novable
structures, such as pre-fabricated (Butler) buildings, quonset
huts, and trailers (with or wi thout undercarriages), and

appurt enances thereto, excluding noveabl e machi nery and

equi pnent .

REAL PROPERTY (BUILDING SERVICE EQUIPMENT) - This is

equi pment which is permanently installed in or attached to

bui | di ngs or structures and becones a part of real property for
the purpose of rendering such building or structure usable or
habi tabl e. The renoval of such equi pnent woul d generally require
maj or or significant repairs or inprovenents to place the area in
which it was |ocated in a usable condition.

Bui | di ng servi ce equi pment i ncl udes;

(1) Heating and cooling system (boilers, air handl ers,
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conpressors, piping, etc.), elevators, plunbing system
(piping, sinks, toilets, etc.), and electrical system
(lighting fixtures, electrical panels, receptacles, etc.).

(2) It does not include portable or novabl e personal property
equi pnent (such as space heaters, w ndow air conditioners,
and portable fire extinguishers) which do not require to be
connected to the building service equi pmrent systens other
than that provided by an el ectrical plug or quick di sconnect
fitting.

(3) This equi pment does not include special purpose program
equi pnent that is specific to a single purpose or function
do to the fact that the building is being used for health
care programs (e.g., X-ray units, medical air conpressors,
i ncubators, etc.).

REAPPROPRIATION - Congressional action to restore or extend
the obligational availability, whether for the same or different
purposes, of all or part of the unobligated portion of budget
aut hority which otherw se could |apse.

RECURRING (FUNDS) - Funds necessary to sustain known existing
daily operations on a continuous basis, e.g., utilities, bench
st ock, and nmi nt enance.

REIMBURSEMENTS - Suns received for exchange of goods
(trade-in) or services furnished that are authorized by law to be
credited directly to a specific account. The ampunts are
deducted fromthe total obligations incurred in determning the
bal ance for the account.

REPORTABLE EQUIPMENT FAILURE - An incident that is or may
be a threat to the patient care environnent and i s unplanned.
Equi prent failures of this type are required to be reported to
the service unit safety conmttee for evaluation and fol |l ow up.

REPORTABLE UTILITY PROBLEM OR FAILURE - An incident that
is or may be a threat to the patient care environnent, is

unpl anned, and occurs in a utility distribution systemprior to
the term nation device (medical gas outlet, connector, breaker
etc.).

REPROGRAMMING - The utilization of funds for purposes other
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than those contenplated at the tinme of the appropriation. A
reprogrammng action is the reallocation of funds within an
appropriation fromone budget activity to another, or, in sone
cases, wWithin the sane budget activity. |If an Appropriations
Committee specifies the allocation of an appropriation bel ow the
activity level, that nore detailed | evel is the basis for
reprogranmng. Reprogrammi ng requires consultation between the
agency and the appropriate congressional conmmittee. It involves
formal notification and, in sone instances, opportunity for

di sapproval by the congressional commttee.

REQUIRED SYSTEMS AND AREAS - At a mninmum energency power
is that required to be provided by NFPA 99 for the particul ar
type of facilities define in the code.

RISK, INHERENT - The potential for loss, fraud, waste, or
abuse due to the inherent nature of an activity or program
el enent .

SCHEDULE, PREVENTIVE MAINTENANCE - This docunent will
consist of alisting of all the itens in the maintenance program
with their respective schedules. It outlines the calendar date
chosen for acconplishnent of the PM work. Usual ly this consists
of a nonthly, quarterly, sem -annual, and annual i ndividual
listings. This allows the Facilities Manager a planning tool to
schedul e the work so that it is acconplished without failure.

SCHEDULED PREVENTIVE MAINTENANCE - Wrk perfornmed on
equi pnent under a schedul ed, rather than a user-demand, basis.
Schedul ed neans "when" the equipnrent will receive PM The

pur pose of the procedure may be a conbination of PM functiona
testing, performance verification, and calibration and safety
testing.

STANDARDS, PREVENTIVE MAINTENANCE - Docunentation provided
by the equi prent manufacturer and/ or devel oped or nodified by the
Facilities Manager which are necessary to provi de conprehensive
equi pnent mai nt enance whet her by in-house personnel or service
contractors

SUPPLEMENTAL APPROPRIATION - An appropriation enacted as an
addition to a regul ar annual appropriation act. Suppl enental

appropriation provide additional budget authority beyond origi nal
estimates for prograns or activities for which the need for funds
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is too urgent to be postponed until the next regul ar
appropri ation.

SURPLUS (BUDGET) - The ampunt by which the initial funding
authority or bal ance exceeds the obligation for any given period.

TESTING - The process of perform ng physical and/or visual
measurenents to determne the ability of equipnent to operate at
m ni mal accept abl e standards.

(1) Performance Verification, and Calibration) - Schedul ed
periodi ¢ exam nation and testing of equi pnent agai nst
manuf acturer's or IHS s approved paraneters after acceptance
by the agency. The testing is scheduled to verify that
equi pnent is fully functional for continued operation and
performing within reasonabl e, previously approved specified
[imts or paraneters during its useful life after
accept ance.

(2)__Acceptance Testing - An initial exam nation and test of
equi pnment agai nst manufacturer's or IHS s approved
paraneters after purchase and before it is put into service.
The exam nation and tests are to deternmine if the equi pnent
neets the guaranteed specification requirenments of the
manuf act urer and/ or agency.

(3) sSsafety Testing - A sinple procedure to verify that the
equi pnent is in conpliance with one or nore specified safety
requi rements. Such checking is frequently limted to
el ectrical safety testing e.g., visual inspection of the
condition of the electrical cord).

UNAUTHORIZED EXPENSE - Occurs when supplies, services or
materials are received by the government prior to submitting a
requisition to the procurenent departnment. This is a serious
deficiency and the enpl oyee nay be held liable for the

unaut hori zed expense.

USER ERROR - An error caused by the inproper use of a utility
fromthe term nation device into the occupi ed space. User error
is also called operator error.

UTILITIES - As defined by the Joint Comm ssion on Accreditation
of Heal thcare Organi zations (JCAHO it includes electrical
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di stribution; enmergency power; vertical and horizontal transport;
heating, ventilating and air conditioning; plunbing; boiler and
steam nedical -gas; nedical/surgical vacuum and facility

communi cation systens including data exchange systens.

UTILITY - Any service provided to or fromthe installation
through a distribution systemincluding: gas, water, steam
electricity, nedical gases, etc.

UTILITY SYSTEM - A system of interdependent physical plant
conmponents which, as a whole, provides a single, useful function
at multiple locations. Utilities include systens for electrical
di stribution; emergency power; horizontal and vertical transport;
heating, ventilating, and air conditioning; plunbing; boiler and
steam nedical gases, nedical/surgical vacuum and conmuni cations
systens.
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